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Application Requirements – ACCESSORY STRUCTURE 

Building an Accessory Structure on your property [ie, a garage, shed, addition, deck, etc.], you will 
need to acquire both a DEVELOPMENT PERMIT and a BUILDING PERMIT. If you intend to add 
electricity, a garage heater or plumbing, that scope of work will require additional safety code 
permits.  

 For all accessory structures, you will need to fill out the attached DEVELOPMENT permit 
application forms. Once the Development Permit is approved and issued by the Town of Raymond 
Development Office, a copy of the development permit will be sent to Park Enterprises; it then 
becomes the obligation of the applicant/homeowner/developer to acquire all safety code permits, 
which are applied for directly through Park Enterprises at https://parkinspections.com/ 

Accompanying these forms, you will need the following: 

a) A SITE PLAN demonstrating where on the lot you are proposing to build your accessory 
building. A site plan is an overhead view of your lot, with the existing property lines, 
existing structures, and your new proposed structure illustrated in relation to 
everything else, with approx. distance measurements of the new structure and 
distance measurements to property lines. 

b)  Some basic BUILDING PLANS, which contain some basic construction details and 
drawings, including a cross-section of the proposed structure. “See the Detached 
Garage Construction Detail Sheet attached to this package.” 
 

NOTE: Both of these plans may be hand-drawn 
 
All of the above can be submitted to the Town of Raymond along with payment of the permit 
application fee (as found in the Fees and Charges bylaw), which will be processed at the time the 
completed application is submitted. 
 
Any further questions, please don’t hesitate to contact me. 
 
Kind Regards, 
 
 
 
 
Tyler Nelson 
Director of Planning & Development 
tylernelson@raymond.ca 

mailto:tylernelson@raymond.ca
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Date of Application: ____________________ 

Estimated Start Date: ____________________ 

Estimated Value of Construction ____________________ 

IMPORTANT NOTICE: This application does not permit you to commence construction until such time as a permit has been issued by the 
Development Authority.  If approval has not been received within 40 days of the date the application is deemed complete, you have the right 
to file an appeal to the Subdivision and Development Appeal Board.

THIS DOES NOT CONSTITUE A BULDING PERMIT. 
A SEPARATE BUILDING PERMIT MUST BE OBTAINED BEFORE CONSTRUCTION BEGINS. 

PROPERTY INFORMATION 

Municipal Address: _________________________________________________________________________ 

Legal Description: Lot(s) __________________ Block __________________ Plan _______________________ 

Land Use District: __________ Existing Use: ____________________________________________________ 

Describe Proposed Development: 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

APPLICANT INFORMATION 

Applicant’s Name: ____________________________________ Phone: ___________________________ 

Mailing Address:   ____________________________________ 

City/Town   ____________________________________ Postal Code _______________________ 

Email:    ____________________________________________

Is the applicant the owner of the property?  Yes No 

Development Permit 
Application DA 

Date Application 
Deemed Complete 

Development 
Application Fee: 

DEVELOPMENT PERMIT APPLICATION 

Check this box if you would like to 
receive documents through email. 

If “NO” please complete the 
information below 

Owner’s Name: _________________________________ 

Mailing Address:   _______________________________ 

Owner Signature:  ________________________________ 

Applicant’s Interest in the property: 
 Agent 
  Contractor 
  Tenant 
  Other ____________ 
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DEVELOPMENT INFORMATION 

The purpose of this application is to: (check all that apply)  

Construct a new Single Detached Dwelling  
 2-Unit Dwelling 
 Multi-Unit – Please specify the number of dwelling units - ____ 
 Accessory Structure 

Other ______________________________ 
Alter/Renovate the existing building 

The renovation is a: Interior Renovation Basement Development 
 Addition Deck 

Other: _____________________________ 
 Demolish existing building 

 Other ____________________________________________ 

BUILDING REQUIREMENTS 

 Principal Building Accessory Building / 
Addition / Deck 

Renovation / Basement 
Development 

Office Use 

Square Footage                             ft2                            ft2                            ft2  
Height                             ft                            ft   
Proposed Setbacks from Property Lines  
Front                             ft                            ft   
Secondary Front                             ft                            ft   
Rear                             ft                            ft   
Side                             ft                            ft   
Side                             ft                            ft   
     
Parcel Type:           Interior Lot                        Corner Lot            

 
 Total Square Feet of Principal Structure: ______         Total Square Feet of Accessory Structures: ______ 
 (all accessory structures combined) 

 Combined total % of lot occupied by buildings (Principal & Accessory Structures): ______ 

I hereby understand that development of a principal building or dwelling I must apply for and receive a 
Construction Compliance Certificate PRIOR to occupancy (including moving in belongings). Failure to do so will 
result in a $500.00 late application fee and possible order to vacate the home. ______ (please initial)   

I hereby certify that the information contained in this application, including any further information contained in 
attached materials, is full and complete and is, to the best of my knowledge, a true statement of the facts in 
relation to the application for a Development Permit.  I further certify that the owner of the land described above is 
aware of this application and that I will not commence this development until a valid development permit is issued.  

 

Signature of Applicant: _____________________________________________   Date: ______________________ 







Combined total of the principal and 
accessory structures not to exceed 45% lot coverage.
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